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SOLUTION SHEET

Document Management

Comprehensive Document Management with Moxiego: Organize, secure, and access documents effortlessly, ensuring
streamlined workflows, enhanced collaboration, and compliance for efficient organizational operations and

BENEFITS

e Consolidate all organizational
documents in a secure, centralized
system, ensuring easy access,
version control, and a single source
of truth for streamlined document
management across all
departments and locations.

e Simplify document routing,
approvals, and sharing with
automated workflows,
notifications, and task
assignments, creating a seamless
experience for teams while
reducing manual administrative
tasks and processing delays.

e Protect sensitive information with
role-based access controls,
encryption, and audit trails,
ensuring compliance with
regulatory requirements and
reducing the risk of data breaches,
unauthorized access, and
penalties.

e Enable efficient document sharing
and real-time collaboration with
version tracking, commenting
features, and simultaneous editing
capabilities, fostering transparency
and accountability across teams
and improving overall
organizational efficiency.

e Access documents instantly with
powerful search capabilities,
metadata tagging, and intelligent
categorization, empowering
employees to find critical
information quickly and make
informed decisions effectively.

information governance.

THE INDUSTRY CHALLENGE

Managing documents across organizations is increasingly challenging, with
scattered files, manual processes, version control issues, and compliance
complexities leading to inefficiencies, errors, and decreased productivity. These
issues hinder collaboration and make information retrieval difficult for teams.

Organizations require centralized, automated solutions to streamline document
management, ensuring efficiency, security, and compliance while fostering
collaboration and reducing administrative burdens.

MOXIEGO SOLUTION

Streamlining document processes for efficient information management.

Moxiego Document Management Solution centralizes and automates document
handling processes, streamlining document lifecycle management from creation to
archival. With secure storage, role-based access, and seamless integration, it ensures
efficiency, compliance, and transparency. Advanced search capabilities and
customizable workflows empower teams to make data-driven decisions, fostering
productivity and organizational growth.

Designed for scalability and flexibility, Moxiego provides an intuitive interface to
manage documents, workflows, and compliance requirements effectively. Its
automation capabilities reduce administrative workload, enhance team
collaboration, and enable organizations to focus on strategic priorities.
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Manage documents effortlessly in just a few clicks.



DOCUMENT MANAGEMENT SOLUTION SHEET

Organizing your documents securely while streamlining processes and
ensuring compliance

KEY FEATURES

1. Centralized Document Repository 4. Role-Based Access and Security
¢ Maintain a secure, centralized repository for all o GCrant secure, role-based access to sensitive documents,
organizational documents, accessible anytime and ensuring privacy and accountability.
anywhere.

e Protect critical information with advanced encryption, multi-
e Track document lifecycle stages from creation to level authentication, and data loss prevention.
archival with detailed metadata and version history.
o Customize access levels for users, departments, and external
e Ensure data accuracy through real-time updates and stakeholders based on organizational needs.
automated validation workflows.
¢ Monitor document access logs to maintain security
o Simplify document organization with digital folders, compliance and detect unauthorized activities.
tags, and customizable categorization structures.
5. Advanced Search and Retrieval
2. Version Control and Document Tracking
e Find documents instantly using full-text search, metadata
e Automatically track document versions with complete filters, and intelligent indexing.
revision history and change logs.
e Search within document content, including PDFs, images
e Enable rollback to previous versions with a single click, with OCR, and scanned files.
ensuring document integrity and recoverability.
e Save custom search filters and create smart folders that auto-
¢ Monitor document check-in and check-out status to populate based on criteria.
prevent conflicting edits and data loss.
e Access recently viewed and frequently used documents with
e Maintain audit trails showing who accessed, modified, or quick-access shortcuts.
shared documents for full accountability.

“Experience a contextually intelligent, user-centric

document solution-effortlessly managing document

e Streamline document approval processes with lifecycles with automation, precision, and compliance,
customizable workflows and automated routing.

3. Automated Workflow and Approvals

empowering your workforce and streamlining operations

o Set up multi-level approval hierarchies with conditional for unmatched efficiency.
routing based on document type or content.

¢ Automate notifications and reminders for pending
approvals, reviews, and document expirations.

o Track workflow progress in real-time with visual
dashboards and status indicators.
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